
  PREPARE
| bring your business cards
| place your name tag on your right chest
| practice your handshake
 hand by your side, 90 degrees, clasp firmly, shake twice
| plan your goal for the event + share with a colleague
| eat before the event + plan to network not eat and drink
| practice introducing yourself 
 make eye contact + be clear
| practice your defining statement
 2 sentences + 7 words per

“I’m a financial advisor.
I work with family-owned businesses.”

  ENGAGE
| introduce yourself
| remember to use the name of the individual
| ask open-ended questions
| “seek the good” with appreciative inquiry
| listen with curiosity
| close a conversation with the individual’s name
 and a comment on a story shared or an offer made
| observe other professionals networking to improve
 your own skills
| bring home business cards for Smart Notes

  ASSESS
| did I follow the listening rule: 
 80% listening + 20% talking
| seek feedback from a colleague + more of, less of,
 differently
| what did you learn?
| post any recommendations for next steps to the
 business development team Yammer page




