name 	__________________________________________________ date _____________
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client document checklist
)


[image: a format2]




                                                                          | client 1 |  | client 2 |
legal forms		
	Wills	______	______
	Trusts	______	______
	Durable power of attorney	______	______
	Health power of attorney	______	______
	Divorce decree	______	______
	Pre/Post Nuptial agreement	______	______
	Living will	______	______

insurance 		
	Life	______	______                               
	Health	______	______
	Disability	______	______
	Long Term Care	______	______
	Professional Liability	______	______

declarations page 		
	Homeowner	______	______
	Rental	______	______
	Automobile	______	______
	Umbrella	______	______

employee documents 		
[bookmark: _GoBack]	Incentive stock option	______	______
	Employee stock purchase	______	______
	Benefits booklet	______	______
	Recent paystub	______	______
	DD – 214 Military Discharge	______	______

retirement assets 		
	401(k)	______	______                                
	403(b)	______	______
	457 	______	______
	IRA	______	______
	Pension plan	______	______
	Profit Sharing	______	______
	SC Retirement system	______	______

beneficiary designations 		
	401(k)	______	______                                
	403(b)	______	______
	457 	______	______
	IRA	______	______
	Pension plan	______	______
	Profit Sharing	______	______
	SC Retirement system	______	______




 

	                                                                | client 1 |  | client 2 |
assets		
	Bank account 1	______	______
	Bank account 2	______	______
	Brokerage	______	______
	Savings bonds	______	______
	Stock certificates	______	______
	Annuity policy	______	______
	529 account(s)	______	______

assets for minor children		
	_______________________________	______	______
	_______________________________	______	______

loan schedules		
	Home	______	______
	Business	______	______
	Property	______	______
	Autos	______	______

tax returns		
	2019 Federal	______	______
	2019State	______	______
	2018 Federal 	______	______
	2018 State	______	______
	Gift	______	______
	Business	______	______
	Children	______	______
	Trust	______	______

business documents		
	Partnership agreements	______	______
	Corporate agreements	______	______
	Non-qualified deferred 
	   compensation agreements	______	______

deeds		
	_______________________________	______	______
	_______________________________	______	______

other		
	_______________________________	______	______
	_______________________________	______	______
 	_______________________________	______	______
	_______________________________	______	______
  	_______________________________	______	______
	
Client Advisory Agreement	______	______
Check 	______	______
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